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Re-filing Application Form


Ontario Electronic Stewardship has developed key principles relating to the conditions under which companies who are Stewards, Remitters and/or Sub-Remitters may initate a re-filing for their submitted Reports.
Please review the 2012 Conditions for Re-filling of Steward’s/Remitter’s Reports and complete the application below and submit it to customerservice@ontarioelectronicstewardship.ca If you determine that your re-filing does not meet the criteria in the Guidelines please complete the request form and email OES so we can individually assess your circumstances.  Please address all questions via email or call us at 1-888-646-1820 ext. 1. Please note that OES reserves the right to request additional information.

Ontario Electronic Stewardship Process
· Review the adjusted data

· Credits issued within the current year and applied to future invoice(s)

· Issue outstanding invoice(s) if applicable
· No interest will be paid to Stewards/Remitters/Sub-Remitters with respect to re-filing on calculation and or reporting errors

· OES has the discretion to issue credits in subsequent years if the adjustments cannot be managed within the current year’s funding envelope.
Limitations

· There is a limit on the length of time adjustments due to reporting errors will be allowed

· Remitters/Sub-Remitters will have 36 months from the time of original filing to have any applicable adjustments made to any Steward’s/Remitter’s Report filed.

· Any adjustments made will be made at the applicable fee schedule used when the Report was filed.


Part A: Company Information:

	Company Name:
	

	Application Number:
	

	Date:
	

	Month(s) for which the Re-filing is requested
	

	First Name:
	

	Last Name:
	

	Telephone number:
	

	Telephone extension:
	

	Email address:
	


Part B: Reason for Re-filling Request 

1. Please indicate the source of error as per the conditions for re-filing document.  Please check all that apply.

	A company who has included in one of their Reports obligated EEE Brands/units where the company is not the Obligated Steward and for which it does have any type of Agreement or Obligation to Report.
	 FORMCHECKBOX 


	A company (Steward or Remitter) who has already reported and included obligated EEE Brands/units for which it has an Agreement (either a Remitter’s or Sub-Remitter’s) to Report and should not have included those units in their Report.
	 FORMCHECKBOX 


	A company who has already reported and included obligated EEE Brands/units that were subsequently determined by the Company, Steward/Remitter/Sub-Remitter to not have been supplied for use in Ontario (EEE was shipped outside the province of Ontario)
	 FORMCHECKBOX 


	Double Reporting on a Brand/units

  
	 FORMCHECKBOX 


	      Verifiable Calculation or Reporting Error

	 FORMCHECKBOX 



2. Please describe the reason for the request to re-file your Report.
	                                                                                                                                       



3.  In the space below please indicate the new data that will replace the current entry.
	                                                                                                                                         



4. Please attach supporting documents in excel format to substantiate the proposed re-filing data. Examples include excel based data spreadsheets indicating the initial filing and the proposed refilling. If deductions or exemptions are taken please provide comment.
Re-filing Conditions V.1.1
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